Clark County Sheriff’s Office

PO Box 566 /221 W. 9th Ave.
Ashland, KS 67831
Office: (620) 635-2802 Fax: (620) 635-2148

APPLICATION FOR EMPLOYMENT

Date:

INSTRUCTIONS: Print in ink or use a typewriter. The information you submit on this application form will
be used to judge qualification, education and experience for this position. You can be credited only with the
experience shown. PLEASE COMPLETE WITH CONCISE AND TRUTHFUL ANSWERS

POSITION APPLYING FOR----DEPUTY SHERIFF OR DISPATCHER (CHECK ONE)
NAME
ADDRESS

No.-Street and or P.O. Box # CITY STATE ZIP CODE
TELEPHONE NUMBER ( )- U.S. Citizen (___)YES ( ) NO
HEIGHT WEIGHT EYES
HAIR
SOCIAL SECURITY NUMBER DRIVER LICENSE #
DATE of BIRTH PLACE of BIRTH

CITY STATE

DO YOU WEAR EYEGLASSES OR CONTACTS (__)YES (___)NO/ COLORBLIND(_ )YES (__)NO
CHECK Appropriate Box (__) Single (__) Married (__) Divorced (__) Rent or (__) Own House

Spouse’s Name

First Middle Last / Maiden
Spouse’s Occupation

Names of Dependents: AGE:



PARENT'S NAME(S) :

FATHER MOTHER
ADDRESSES

BROTHERS AND SISTERS:

NAME ADDRESS
NAME ADDRESS

Name and Relationship of any relative employed by Clark County:
Name Relationship

Name Relationship
Are you applying for (___ ) FULL TIME or (__ ) PART TIME
KIV(%Uld you accept a position that requires you to work shift work, weekends and Holidays (_ YES (__ )

If accepted when would you be able to start your employment

How did you learn of this position?

Have you served in the U.S. Armed Forces? () YES (___ ) NO If yes, please answer the following:

Date active duty began Date of discharge

Branch of Service Honorable Discharge (__ ) YES (__ )NO
If less than Honorable please ex-

plain:

Are you presently a member of a Reserve/ National Guard () YES (___ ) NO IF yes, Unit

RECORD YOUR EDUCATION AND TRAINING—LIST SCHOOL and Addresses from Jr. High to include
College(s) ---COURSE(S) of STUDY  Credit Hours Completed--- Date(s) attended and if you graduated.

School & Address Course of Study Credit Hrs. Date Attended Gradu-
ated YES NO

Write a concise statement of your experience and training which you feel qualifies you for the position for
which you are applying for, t0 include any technical or professional licenses




List any foreign languages you speak and/or read

List any office skills you have and any Windows Software that you are familiar with:

Give your employment history beginning with your current or most recent employer for the past five years. List all po-
sitions held. Include any applicable positions held and job duties also. ( PLEASE ATTACH ADDITIONAL SHEETS
AS NECESSARY)

EMPLOYER:
ADDRESS:
No. & Street City State Zip Code
Telephone :( ) EMPLOYED FROM / TO /
Month  Year Month Year
Start Salary: End Salary: Supervisor Name and Title:
List Job Duties

List reason for leaving:

May we contact this employer ( ) YES  ( ) NO

EMPLOYER:
ADDRESS:
No. & Street City State Zip Code
Telephone :( ) EMPLOYED FROM / TO /
Month  Year Month Year
Start Salary: End Salary: Supervisor Name and Title:
List Job Duties

List reason for leaving:

May we contact this employer ( )YES ( ) NO
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EMPLOYER:

ADDRESS:
No. & Street City State Zip Code
Telephone :( ) EMPLOYED FROM / TO /
Month  Year Month Year
Start Salary: End Salary: Supervisor Name and Title:
List Job Duties
List reason for leaving:
May we contact this employer ( ) YES ( ) NO
EMPLOYER:
ADDRESS:
No. & Street City State Zip Code
Telephone :( ) EMPLOYED FROM / TO /
Month  Year Month Year
Start Salary: End Salary: Supervisor Name and Title:
List Job Duties
List reason for leaving:
May we contact this employer ( )YES ( ) NO
EMPLOYER:
ADDRESS:
No. & Street City State Zip Code
Telephone :( ) EMPLOYED FROM / TO /
Month  Year Month Year
Start Salary: End Salary: Supervisor Name and Title:
List Job Duties

List reason for leaving:

May we contact this employer ( )YES ( ) NO
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List addresses starting with the present, then for the past five years:

Number and Street City and State Zip Code From Month & Year To Month & Year

Answer the following question YES or NO. Any response marked “YES” you must explain in the section below. A
“YES” response to any question does not necessarily bar you from employment as each case is considered in relation to
the position which you are applying for.

A. Have you ever been convicted or charged with a crime 1. Misdemeanor () YES(__ )NO
2.Felony (_ )YES(__)NO 3. Have you been convicted of a traffic infraction to include speeding and or
parking tickets () YES (_ )NO

B. Do you know of any reason why you would not pass a security check for the position you are applying for

(_)YES (_ )NO

C. Have you ever been fired or asked to resign from a job? ( ) YES ( )NO

Use space below to explain any YES questions from above.
ITEM NUMBER EXPLAIN

List the last date you had physical exam and where ?

Doyouownacar( ) Yes( )No Haveyou everinvolved in a traffic accident ( include on or off duty )
(__ ) YES (__ ) NO. Ifyour answer is yes please explain

Has your drivers license ever been suspended, cancelled or revoked: () Yes (__ ) NO. If yes please explain
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Have your wages ever been garnished and or you ever been sued? () YES (_ ) NO.

IF answer is yes please explain

Have you ever been arrested ? () YES () NO Ifyes please give where and why, date and
charge

Would you be willing to take a polygraph exam (ie: lie detector test) as part of the pre-employment background investi-
gation process, and if employed, at any time requested by the County and or the Sheriff. () YES (_ ) NO

You may be asked to take random drug testing as part of your employment, would you be willing to do this?

(_)YES (_ )NO

Please list four persons, not related to you or friends, preferably people who can tell us of character, training and ability
to do the job you are applying for.
NAME ADDRESS DAY and NIGHT PHONE

List your hobbies or what you like to do on your off time

VOLUNTARY CONSENT FORMS FOR TESTS

I , voluntarily give my consent to take whatever psychologi-
cal tests required by the Clark County Sheriff’s Office prior to employment prior to employment and any background
investigations by the Clark County Sheriff’s Office or approved investigative firm. I further give my consent to have
the results of such test(s) released to the sheriff of Clark County.

Signed: Dated:
Witness: Dated:
Witness: Dated:
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AUTHORITY TO RELEASE INFORMATION

To Whom It May Concern:

I hereby authorize any sheriff’s officer, or authorized representative of the Clark County Sheriff’s Office, bearing this
release, or copy hereof, within one year of this date, to obtain any information in your files pertaining to my employ-
ment, military, credit, or educational records including, but not limited to: academic achievement, attendance, athletic,
personal history, disciplinary, medical, and credit records. I hereby direct you to release such information upon request
of the bearer. This release is executed with full knowledge and understanding that the information is for official use of
the Clark County Sheriff’s Office.

Consent is granted for the Clark County Sherift’s Office to furnish such information as described above, to third parties
in the course of fulfilling its official responsibilities. I hereby release you, as the custodian of such records, and any
school, college, university, or other educational institution, hospital, or other repository of medical records, credit bu-
reau, lending institution, consumer reporting personnel, both individually and collectively, from any and all liability for
damages of whatever kind, which may at any time result to me, my heirs, family, or associates, because of compliance
with this authorization and request to release information or any attempt to comply with. Should there be any question
to the validity of this release, you may contact me as indicated below.

Consent is also granted for any individual indicated on the application form as a reference to give, in writing, a state-
ment pertinent to my personal character and professional abilities. You will find appropriate form attached.

Full Name: Date:
(Signature)
Full Name: Date:
(Typed or Printed)
Current Address:
Telephone Number: ( ) -
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PLEASE READ CAREFULLY:

I understand that I do not need to fill in any portion of this application which I feel is an invasion of my privacy.

I agree to take a physical examination which I must successfully pass before finally accepted for employment.

In the event of my employment by the sheriff, I agree to abide by all present and subsequently issued rules.

I understand that as a part of the employment process by the Clark County Sheriff, that a complete set of my finger-
prints will be taken and sent to the Kansas Bureau of Investigation and the Federal Bureau of Investigation.

I understand that in the event of my employment by the sheriff, I shall be subject to dismissal if any of the information
given in this application is false.

Signed: Dated:

PERSONNEL DEPARMENT USE ONLY

INTERVIEW ARRANGED YES ( ) NO( )

INTERVIEWED BY:

DATE OF INTERVIEW:

EMPLOYED YES ( ) NO( )

DATE OF EMPLOYMENT:

JOB TITLE:

STARTING HOURLY WAGE:

REMARKS:
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DISPATCHER /FULL TIME

Clark County Sheriff’s Office

POSITION SUMMARY

This is a full time position under the supervision of the Clark County Sheriff, the
Dispatcher is a non-exempt position under FLSA. Answering incoming telephone calls
and dispatching officers to emergency situations are the primary responsibilities of this
position. This employee contacts other emergency response departments and should
possess excellent communication, and public relation skills, and strong organizational
skills.

ESSENTIAL FUNCTIONS

Arrives at work punctually;

Answers and directs incoming telephone calls;

Dispatches police officers to accident scenes and other emergency calls;
Dispatches Fire Department and Emergency Medical Service personnel as needed,;
Fields questions, concerns, and complaints from the general public;
Enters vehicle information into computers for police officers;

Maintains records of incidents and enters information from callers;
Performs office cleaning and maintenance duties;

Assists with prisoners as needed;

Prepares inmates meals;

Does inmates laundry;

Does jail checks;

Performs gun checks for gun dealers;

Assists with tours of the department;

Updates other dispatchers on the daily activities;

MARGINAL FUNCTIONS

e Assist other departments as the need arises;

Runs records checks for the County Attorney, District Court and gun dealers;
Monitors inmates;

Performs mail and correspondence duties;

Dispatches storm spotters when the need arises;

Performs other duties deeded necessary or assigned;

POSITION REQUIREMENTS
Experience: Less than one year of similar or related experience is required. Employee
is expected to have acquired the necessary information to perform the job reasonably well
within six months of employment.



Education: A high school diploma or GED is required. This position shall obtain
National Crime Information Clearinghouse certification, and be certified for performing
CPR and first aid. This employee should attend continuing education annually.

Technical Skills: A thorough knowledge of all federal, state, and local laws and
ordinances, bookkeeping skills, and a working knowledge of mathematics is required.
This employee must be able to efficiently operate computers, radios, photocopiers,
telephones, and other departmental equipment. The ability to read and interpret maps,
manuals, reports, and written instruction is required. This employee should possess
strong organizational, communication, and public relation skills.

Problem Solving:  Problem solving is a factor in this position. This employee
encounters problems with emergency situations and request from the general public.

Decision - Making: Decision-making is a factor in this position. This employee makes
decisions about prioritizing calls, and performing daily duties in the most efficient
manner.

Supervision: This employee works with supervision from the Clark County Sheriff and
has no supervisory duties.

Financial Accountability: This employee is responsible for the safe operation of
departmental equipment, does have limited authority to purchase necessary equipment,
but does not participate in the annual budget process.

Personal Relations: Daily contact with the general public, co-workers, supervisory
personnel and occasional contact with the County Commissioners is expected.

Working Conditions: Adverse working conditions exist within this position.
Exposure to high levels of stress, human blood and body fluids, hazardous chemicals,
excessive noise, radiation, and work in confined areas is possible. This position contains
an element of risk to personal safety.

Essential Physical Functions: Limited physical activity is required to perform the
daily duties of this position. This employee works under a large amount of stress.
Bending, stooping, twisting, reaching above 5ft, and lifting up to 50 Ibs is required.

The specific statements shown in each section of this description are not intended to be all-inclusive.
They represent typical elements and criteria considered necessary to successfully perform the job.

I have read and reviewed this job description with my supervisor. | understand the above job description.

Clark County Employee Signature DATE

County Sheriff DATE
Updated October 6™, 2006



	APPLICATION FOR EMPLOYMENT
	DISPATCHER-Full Time
	POSITION SUMMARY
	ESSENTIAL FUNCTIONS
	MARGINAL FUNCTIONS
	POSITION REQUIREMENTS
	Technical Skills: A thorough knowledge of all federal, state, and local laws and ordinances, bookkeeping skills, and a working knowledge of mathematics is required.  This employee must be able to efficiently operate computers, radios, photocopiers, telephones, and other departmental equipment.  The ability to read and interpret maps, manuals, reports, and written instruction is required.  This employee should possess strong organizational, communication, and public relation skills.
	Updated October 6th, 2006






<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /DAN <>

    /DEU <>

    /ESP <>

    /FRA <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /PTB <>

    /SUO <>

    /SVE <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



